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[TOJIOJKEHUE
O HOPAAKE OBPABOTKU IEPCOHAJIBHBIX TAHHBIX

MYHHUIIMIAIBHOIO aBTOHOMHOI'O 00111€00pa30BaTeIbHOTO
YUpEKIESHUSIMYyHUIUMIIAILHOTO 00pa3zoBanus ropoa Kpacuogap
cpeaHeii 001eo0pa3oBaTe/IbHON HIKOJIbI
Ne 49 umenu I'eposi CoBeTckoro Coro3a
Muxauna BUIIHEBCKOI0

1OBIIME ITOJIOXKEHUA

Hacrosimiee [lonoxenue o nopsigke oOpabOTKH MEPCOHANBHBIX AaHHBIX (Janee -
[Tonoxenne) B MAOY COII Ne 49 (nanee — VYupexzaenue) pa3zpaboTaHo B
cooTBeTCTBUM C TpynoBeiM KkonaekcoMm Poccuiickoit ®Penepaunu, KoncTtutynuen
Poccuiickot @enepaunu, [paxknmanckum koaekcoM Poccuiickon @enepauuu,
®enepanbHbiM  3akoHOM oT 27 wutonsg 2006 r. Ne 149-®3 «OO0 wuHpopmanuu,
MH(GOPMAIIMOHHBIX TEXHOJOTUAX U O 3amuTe uHbopmaruny, OenepaabHbIM 3aKOHOM
or 27 wuronsg 2006 r. Ne 152-®3 «O mnepcoHalbHBIX JaHHBIX», IlpaBunamu
BHYTPEHHErO0 TPYAOBOIO pACHOpSAKAa YUPEKIEHUS U ONPEHENAeT MOPSAI0K
NOJIy4eHHUs, yueTa, 00pabOTKH, HAKOTUICHUS U XpaHEHUs IEPCOHATBHBIX JaHHBIX.

Hens paspaborku I[lomoxkeHuss - ompeaesneHue Topsaka 00pabOTKU
NEePCOHANIBHBIX JaHHBIX PAOOTHUKOB YUPEXKIECHUS U UHBIX CYOBEKTOB IEPCOHATBHBIX
JaHHBIX, MEPCOHAIbHBIE JAaHHbIE KOTOPBIX MOJAJIEXaT 00pabOTKe, Ha OCHOBAaHUU
IOJTHOMOYMH omeparopa; oOecleueHue 3alluThl IpaB M CBOOOJA YeJIOBEKa U
rpaXKJlaHuHa, B T.4. pa0OTHUKAa Y4UpexaeHUs, NMpU 0OpabOTKe ero MepcoOHaIbHBIX
JAHHBIX, B TOM YMCJIE 3alIUThl IIPaB HAa HENPUKOCHOBEHHOCTb YAaCTHOWU >KHU3HU,
JUYHYIO0 U CEMEVHYIO TaliHYy, a TAK)K€ YCTAHOBJIICHUE OTBETCTBEHHOCTHU JTOJKHOCTHBIX
JML, UMEIOIUX JOCTYIl K MEPCOHAJBHBIM JaHHBIM, 32 HEBBINOJHEHUE TPeOOBaHUI
HOPM, PEryJIUPYIOIUX 00pabOTKy U 3aIUTY MEPCOHATIBHBIX TaHHBIX.

IIOPSIJJOK BBOJIA B IEMCTBUE Y U3SMEHEHMU S TTOJIOXXEHU S
Hacrosimee IlosmokeHne W W3MEHEHHS] K HEMY YTBEPKAAIOTCS PYKOBOAUTEIEM
YupexxaeHuss ¥ BBOIATCS TMpUKa3oM. Bce paOOTHUKHM YUpekIeHUs IOJKHBI OBITH
O3HAKOMJICHBI 1101 pacnucKy ¢ I1onoxxeHnem 1 N3MEHEHUSMU K HEMY.

OCHOBHBIE ITIOHATHUA 1 COCTAB ITEPCOHAJIBHBIX JTIAHHBIX
PABOTHHMKOB

Jna uemet Hactosimero IlomoKeHUs WCHONB3YIOTCS CIEAYIOIIME OCHOBHBIC
TIOHSITHS:
MepcoHabHBIC JaHHbIE paboTHHWKA - Jr00as wWHGOPMAIU, OTHOCSAMAACT K
OTPEICICHHOMY HIJIA OTIPE/ICIIeMOMY Ha OCHOBAaHHMM TaKoW MH(OpMaIuu paOOTHUKY,
B TOM YHCIIC ero (hamMuiams, UMs, OTUYECTBO, T'OJ, MECSI], AaTa U MECTO POXKICHHSI,
agpec, CeMeWHoe, COoIMalibHOE, MMYIIECTBEHHOE TOJIOKEHHEe, Oo0pa3oBaHuUeE,
npodeccust, 10X0/bl, Apyras uHdopMmanus, HeoOXxoauMas paboToaTeN0 B CBSA3U C
TPYAOBBIMU OTHOIIICHUSIMH;
00paboTKa MepCOHANIBHBIX JIAHHBIX - COOp, CUCTeMaTH3allusl, HAKOIUICHUE, XpaHEHHUE,
yTouHeHHe (OOHOBJIEHHE, W3MEHEHHE), MCIOJIb30BaHHE, paclpocTpaHeHHue (B TOM



quyciie nepenaya), 0o0€3NMUMBAHUE, OJIOKUPOBAHHWE, YHUUYTOKEHHE IEPCOHAIBHBIX
JAHHBIX pa0OTHUKOB Y UpEKIEHUS;

KOH()HUIEHIIUAIBHOCTb NIEPCOHAIIBHBIX TAHHBIX -

00s13aTeNbHOE Ul HE JOIyCKaTh UX paclpoCcTpaHeHus 0e3
coriacusi pa0OTHUKA WM MHOTO 3aKOHHOTOOCHOBAHMSI; paclpOCTPaHEHUE
IIEPCOHANBHBIX JAHHBIX - JEHWCTBUS, HANPABJICHHBIE HA IEpefady MepCOHAIbHBIX
JaHHBIX ~ paOOTHUKOB ONpPENEICHHOMY Kpyry Jmi (mepeaaya MepCOHAIbHBIX

JaHHBIX)  WIM HA O3HAKOMJICHHE C NMEPCOHAIbHBIMU JaHHBIMU COOJIIO/ICHUS

HA3HAYEHHOI'0 OTBETCTBEHHOTO JIMI[A, IMOJYYUBUIETO AOCTYI K

MEPCOHAJILHBIM JIaHHBIM PAa0OTHUKOB, TPEOOBAHME HEOTPAHMUYEHHOTO KpYyra JIMII, B
TOM uHciie 00HAPOIOBAaHUE MTEPCOHATBHBIX JTaHHBIX pabOTHUKOB B cpencTBax

MaccoBoi  MH(pOpMaluH, pa3MelleHne B UH(OpPMaLIMOHHO-
TEJIEKOMMYHHUKAIIMOHHBIX CETSIX WJIM NPEJOCTABIEHUE JIOCTyNa K MEPCOHAJIbHBIM
JaHHBIM paOOTHUKOB KaKMM-JIHOO UHBIM CIIOCOOOM;
UCIIOJIb30BaHKE MEPCOHANBHBIX JAHHBIX - IEUCTBUS (ONEpaIium) ¢
NEPCOHAIBHBIMUAAHHBIMU, COBEPIIAEMBIE JOJPKHOCTHBIM JIMIOM Y UPEKICHHS B LEIAX
NPUHATUSA PEIIEHUN WJIM COBEPILICHUS UHBIX JEUCTBUM, TOPOKIAIOIINX FOPUINYECKUE
MOCJICJICTBUS B OTHOILLIEHUU PAOOTHUKOB JIMOO MHBIM 00Pa30M 3aTparuBaroIInX UX
npaBa ¥ CBOOO/IbI WIIM MpPaBa U CBOOOIbI IPYTUX JIUIL;
0JIOKUpOBaHUE TIEPCOHAIBHBIX JaHHBIX - BpPEMEHHOE IMpeKpalleHue coopa,
CUCTEMATH3allUM, HAKOIUIEHUS, HWCIOJb30BaHUS, PACIPOCTPAHEHUSI IEPCOHAIBHBIX
JaHHBIX paOOTHUKOB, B TOM YKCJIE UX Mepeaayn;
YHUYTOKEHHE TEPCOHANBHBIX [aHHBIX - [JEWCTBUS, B pE3YJIbTAaTE KOTOPBIX
HEBO3MOYKHO BOCCTAHOBUTb COZIEpPKAHHUE NTEPCOHAIBHBIX TaHHBIX B MH()OPMALIMOHHON
CUCTEME IE€pPCOHAJbHBIX JAaHHBIX paOOTHUKOB WJIM B pE3yJbTaTe KOTOPBIX
YHUUYTOXKAIOTCS MaTepUaIbHbIE HOCUTENIN IEPCOHAIBHBIX JaHHBIX pA0OOTHUKOB,

00e3NMMYMBaHNE TICPCOHANBHBIX JAHHBIX - JICWCTBUS, B pE3yJbTaTe KOTOPBIX
HEBO3MOXKHO OIPENCTUTh MPUHAICKHOCTh MEPCOHATBHBIX JAHHBIX KOHKPETHOMY
PabOTHUKY;

OOIIEeIOCTYIIHBIC TEPCOHAJbHBIC JIaHHBIE - TMEPCOHANBHBIC JaHHBIC, JOCTYII

HEOTPaHMYECHHOT'0 Kpyra JIMI K KOTOPBIM IMPEAOCTaBIEH C COTJachsi paOOTHHUKA WIIH
Ha KOTOpPBIE B COOTBETCTBUU C (elepalbHBIMA 3aKOHAMHU HE PaCIpPOCTPAHAETCS
TpeboBaHue COOIOACHUS KOHPUISHIINATBHOCTH;

uHdopmaIms - cBeAeHUS (COOOIIECHUS, TAHHBIEC) HE3aBUCUMO OT (hOPMBI UX
MPEICTABICHUSA;, TOKYMEHTUpOBaHHasl nHGopMalusi -  3aQUKCHpPOBAHHASHA
MaTepuaIbHOM HOCHTEJIE MyTEM JIOKYMEHTUPOBaHMS UHPOpManus ¢
PEKBH3UTAMU, TO3BOJIAIONMIMMH OMPENCTUTh TaKyl0 MH(POPMAIIUIO WU €
MaTepHaIbHBIA HOCUTEIb.

B cocTtaB nmepcoHaNbHBIX TaHHBIX pAOOTHUKOB Y UPEKICHUS BXOIST TOKYMEHTHI,
cojaepkaie MHGOPMALMIO O MACHOPTHBIX JAHHBIX, OOpa30BaHUM, OTHOILIEHHH K
BOMHCKOW OOS3aHHOCTH, CEMEWHOM TMOJOXKECHUU, MECTE KHUTEIbCTBA, COCTOSHHH
3JI0POBBS, a TAKIKE O MPEIBIIYIINX MECTaX UX paOOTHI.

2 KOMIUIEKC NOKYMEHTOB, COHPOBO‘?KI[AIOHH/H\/JI ITPOLIECC
OPOPMIJIEHMA TPYIOBbLIX OTHOIIEHMU PABOTHHUKA B
YUYPEXAEHWUIIPA ET'O ITPUEME, IIEPEBOJE 1 YBOJIbHEH1N

Nudopmanusi, npeacrasisiemass paOOTHUKOM MPU MOCTYIUIEHUUM Ha paboTy B
VYupexnenue, J0oJKHA UMETh JOKyMEHTalbHYI0 (hopmy. [Ipu 3akmtoueHun Tpy10BOT0



JIOTOBOpa B COOTBETCTBHM cO CT. 65 TpymoBoro koxmekca Poccuiickonn ®enepaunu
JUI0, TIOCTYIAtoIIee Ha paboTy, MPeAbIBIAECT padOTOIATEIIO:

NactopT WM WHOW JOKYMEHT, YIOCTOBEPSIONIUI JTUYHOCTh, a TAKXKE KOIHH
CBUJIETENIBCTB O FOCYAAPCTBEHHOM PErCTPallii aKTOB IPaKJaHCKOI'O COCTOSIHUS;
TPYAOBYIO KHWXKY, 3@ MHCKJIIOYEHHEM CllydaeB, Korja TPYJIOBOH JIOrOBOP
3aKJIIOYAETCs] BIEpPBblE WM pa0OTHHUK TMIOCTYyNMaeT Ha paboTy Ha YCIOBHUSAX
COBMECTHUTEIIbCTBA, JIMOO TPYAOBasi KHUXKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTpaTOd WM IO IPYTHM MPUIHHAM;

CTPaxoBO€ CBUJETEIBCTBO TOCYJAPCTBEHHOIO TMEHCMOHHOIO CTpaxoBaHUS,
CTpPaxoBOM MEIUUMHCKUN TMOJUC O005A3aTebHOTO MEAMIIMHCKOTO CTpaXOBaHUs
rpax/iaH;

JOKYMEHTBl BOMHCKOTO y4yeTa - JJIsi BOSHHOOOSI3aHHBIX M JIWI, MOJJIEKAIINX

BOMHCKOMY Y4YETY; JTIOKYMEHTHI 00 06pa3OBaHHH,3Hp0(1)eccn0HaJILH01”4
NEPENOAroTOBKE, MOBBIIIEHUN KBaNU(UKAIMK, CTAXUPOBKH, MPUCBOCHUU YUYEHOM
CTEeNeHH, YYEeHOT0 3BaHus (€CIIM TaKOBbIE UMEIOTCH);

CBUJIETEJILCTBO O MOCTAHOBKE HA yYeT B HAJIOTOBOM oOpraHe (hpU3M4ecKoro JIMia
II0 MECTY JKUTEJbCTBA Ha Tepputopuu Poccuiickon Penepanum.

[Ipu odopmienun paboTHHKA B YUpekJIeHUH PAOOTHHUKOM OTAENa KaJpoB
3anonHsoTes yaHuguiupoanusie GopMmbl T-1 u T-2 «JIuunas kapTouka pabOTHUKAY,
B KOTOpOM OTpa)kaloTcs CIEAYyIOIIMe AaHKEeTHble W Ouorpaguyeckue JgaHHBIC
paboTHHKA:

oomue cenenus (d.M.O. paborHuka, AaTa pPOXKIEHUS, MECTO POKICHUSA,
rpaX/1aHCTBO,00pa3oBaHue, Impogeccus, CcTax padoOThl, COCTOSIHME B Opake,
NacIOPTHBIE JaHHbBIE);

CBEJICHHS O BOMHCKOM YyYeTe; JaHHbIE O IIpHEeME Ha paboTy;

B manpHennmeM B IMYHYIO KAPTOUKY BHOCSTCS:
CBEJICHUS O MIEPEBOIaX Ha APYTYIO pabOTy; CBeICHHs 00 aTTeCTAllHH;
CBEJICHUS O TMOBBIIICHUH KBaTU(UKAIIMHU; CBEJICHUS 0 IPOo(hecCuOHATBHON
IIEPENOArOTOBKE;
CBeJIeHUS 0 Harpajax (MOOMIPEHUAX), TOYETHBIX 3BAaHUSAX; CBEACHUS 00 OTIyCKaX;

CBCACHUA O COONUAIIBHBIX I'apaHTHAX,
CBCICHUA O MECTC KXUTCJIIBCTBA 1 KOHTAKTHBIX TCJIG(bOHaX.

B otnene kaapoB VYupexIeHHS CO3HAIOTCA M XPAHATCS CIEAYIOIIHE TPYMIbI
JIOKYMEHTOB, COJIepKallie JaHHbIe 0 pa0OTHUKAX B €AMHUYHOM WJIH CBOJIHOM BHUJIE.

JIOKyMEHTBI, COJAEpIKalllUe€ MNEPCOHAJIbHBIE JaHHbIE PAOOTHUKOB (KOMILIEKCHI
JIOKYMEHTOB, COIPOBOKJAIOIIME TMpoiecc 0GOPMIICHUS TPYAOBBIX OTHOIICHUN TpU
npuemMe Ha paboTy, TepeBojie, VYBOJBHCHHH; KOMIUIEKC MaTepuajoB IO
AHKETUPOBAHUIO, TECTUPOBAHUIO; IMPOBEICHUIOCOOECEIOBAHUM C KaHIUJATOM Ha
JOJ>KHOCTD; NOJJIMHHUKHA Y KOIHUM MPUKA30B MO JUYHOMY COCTAaBY; JWUYHBIC Aena U
TPYJOBBbIC KHIDKKM PAOOTHUKOB; JieNla, COJAEpIKAIIMe OCHOBAaHUS K TMPHUKA3y IO
JUYHOMY COCTaBy; Jiella, COJEpJKallue MaTepuaibl aTTecTallil PaOOTHUKOB;
CIIy’)KeOHBIX paccleOBaHMi; CIpPaBOYHO- HWHPOPMAIMOHHBIN OaHK JaHHBIX TIO
nepcoHany (KapTOTeKH, KypHaJibl); HOJJIMHHUKA U KONTUA OTYETHBIX, AaHATTUTUYECKUX
W CHOPaBOYHBIX  MAaTEpUANIOB, TNEPEIABAEMbIX PYKOBOACTBY Y UPEKICHHS,
PYKOBOAMTENSIM CTPYKTYPHBIX NOAPA3JICICHUN; KOMUU OTYETOB, HAIPABIISIEMBIX B
FOCY/IapCTBEHHBIE OpPraHbl CTAaTUCTUKH, HAJIOTOBBIE WMHCIEKIHUH, BBIIIECTOSIINE
OpraHbl YIPABICHUS U JPYTUE YUPEKIACHHUS).

JlokymMeHTalusi 1O OpraHu3aludu padOThl CTPYKTYPHBIX MOJpa3/ie/ICHU
(monokeHuss O  CTPYKTYPHBIX MOJPA3CIICHUSIX, JOJKHOCTHBIE HWHCTPYKIIUU



pabOTHUKOB, MpUKA3bl, pACIOPSDKEHMs, YKa3aHUA pPYKOBOJACTBA YUpEKICHUS);
JOKYMEHTBI 10 IUIAaHUPOBAHUIO, Y4YE€Ty, aHAJU3y U OTYETHOCTH B YacTH padOThHI ¢
[IEPCOHAJIOM Y UYPEKIACHUS.

3 CbOP, OBPABOTKA, 3AILIMWTA ITEPCOHAJIBHBIX TAHHBIX, ITOPAOK
OBPABOTKU U XPAHEHUM A ITEPCOHAJIBHBIX JTAHHBIX

IHOPAJOK ITOJIYUEHUA ITEPCOHAJIBHBIX TAHHBIX

Bce mnepcoHanbHble NaHHbIE PaOOTHUKA YUpPEKIEHUs CIEeNyeT MOJydaTb y HEro
camoro. Eciu mepcoHanbHble JaHHbIE PAOOTHUKA BO3MOXKHO TOJYYUTH TOJIBKO Yy
TPEThE CTOPOHBI, TO PAOOTHUK JOHKEH OBITh YBEIOMIJIEH 00 3TOM 3apaHee U OT HEro
JOJIKHO OBITH MOJIy4eHO MUChbMEHHOE corjiacue. [[oiKHOCTHOE Mo padoToaaTes
JOJIKHO COOOLIUTH PA0OTHUKY YUpexAeHUs O LEeNsX, NPearnoiaraéMbIX HCTOYHUKAX
U croco0ax MoJydyeHUs MEepCOHANBHBIX JAHHBIX, & TAKXKE O XapaKTepe MOJIeKaIUX
NOJIYUEHHUIO TEpPCOHANBHBIX JAHHBIX M TOCJHEACTBHSIX OTKa3a pabdOTHHKA JaTh
NUCHMEHHOE COIJIaCHE Ha UX MOJy4YEHHUE.

PaGoTtonaTens He MMeEeT MpaBa MOJy4aThb W 0OpabaThIBaTh MEPCOHAIBHBIC JAHHBIC
paboTHHMKa VYYpeXKIEHUsT O €ero pacoBOM, HAIMOHAIBHOW MPUHAJJICKHOCTH,
NOJIMTUYECKUX B3TJISAAX, PEIUTHO3HBIX WU (PUIIOCOPCKUX YOEKICHHUIX, COCTOSTHUU
310pOBbsI, MHHTUMHOM *U3HU. B ciiydasix, HemocpeacTBEHHO CBSI3aHHBIX C

BOHpOC&MI/I4prJIOBBIX OTHONIEHUM, B COOTBETCTBUM cO CT. 24 KoHcTUTyLMH
Poccuiickoit deneparuu paboromaTens BIpaBe MoaydaTb U 00padaThiBaTh TaHHBIE O
YaCTHOM KM3HHM paOOTHUKA TOJBKO C €r0 MUChbMEHHOTO COTJIACHS.

IIpenocraBieHue cCoUCKAaTEIEM JOJKHOCTH MEPCOHAIBHBIX MAHHBIX 0 3aKJIIOUYCHUS
TPYJIOBOTO JIOTOBOpa (pe3toMe W T.M. MHGOPMAIUM) CUUTAETCS, B COOTBETCTBUH C
I'paxxnanckum Kogekcom Poccutickoit @enepaiuu (cT. 158), MOTYaIuBBIM COTJIacCUEM
(KOHKJTFOJICHTHBIM JIEHCTBHEM ), TTOAPA3yMEBAET corjacue cyobekTa Ha 00paboTKy ero
NEPCOHANBHBIX JIAHHBIX W HE TpeOyeT HaIWu4Ms JOTOJHUTEIBHOTO IHCHMEHHOTO
corJiacus.

MOPSIJIOK OBPABOTKU, TIEPEJAUM U XPAHEHHUS TTEPCOHAJIBHBIX
JIAHHBIX

OOpaboTka yKa3aHHBIX TMEPCOHANBHBIX JAHHBIX PAOOTHUKOB paboTOoJaTENIEeM
BO3MOHA TOJHKO ¢ MTUCHMEHHOTO MX COTJIacHs MO0 0e3 MX COrIacHs B CIEIYIONIUX
CITyqasiX:

CyOBEKT MEePCOHAIBHBIX JAHHBIX JaJl COTJIACHE B MUChMEHHOUN dopMe Ha 00paboTKy
CBOMX TEPCOHATBHBIX JAHHBIX;

MEPCOHATBLHBIC IAHHBIE SBISTFOTCS OOIIEIOCTYITHBIMH,

MIEPCOHANLHBIC JAHHBIC OTHOCSTCS K COCTOSIHHIO 3JI0POBBSI CYOBEKTa MEPCOHATBHBIX
JAHHBIX U UX 00paboTka HEOOXOaUMa JJIsl 3alUTHI €T0 KU3HU, 3I0POBbsI WIM HHBIX
KU3HEHHO Ba)KHBIX HHTEPECOB JIMOO >KU3HU, 370POBBS WM WHBIX )KH3HEHHO BAKHBIX
WHTEPECOB JIPYTUX JUI, M TOJYYCHHE COTJacusi CyObeKTa MEPCOHAIBHBIX JTaHHBIX
HEBO3MOKHO;

00paboTKa TMEepPCOHANBHBIX JAHHBIX OCYIIECTBIACTCS B MEIUKO-TIPOPMIAKTUICCKUX
IEJAX, B MENAX YCTAaHOBJICHUS MEIUITMHCKOTO JMArH03a, OKa3aHWs METUITMHCKUX U
MEUKO-COIMAIIBHBIX YCIYT TPHU YCIOBHH, YTO 00pabOTKa MEePCOHAIBHBIX JTaHHBIX
OCYIICCTBISIETCSl  JIUIIOM, TPO(ECCHOHATBHO  3aHUMAIONIUMCS ~ METUITUHCKON



NEeSATENbHOCTBIO U OOA3aHHBIM B COOTBETCTBUHU C 3aKOHOJATEILCTBOM Poccuiickoii
denepauuu cOXpaHsATh BpaueOHYIO TaliHY;

00pa0oTKa MEPCOHANBHBIX JAHHBIX WICHOB (Y4aCTHUKOB)  OOIIECTBEHHOTO
O0OBEIMHEHUS WU PEJIUTUO3HON OpraHU3alMKi OCYIIECTBIISETCS COOTBETCTBYIOIIUMHU
OOILIECTBEHHBIM O0BEIMHEHUEM WJIM PEIMTMO3HOM OpraHu3anuel, 1eMCTBYIOINMU B
COOTBETCTBUM C 3aKoHOAATenbCcTBOM Poccuiickon dDenepauuu, LI ITOCTHKEHUSA
3aKOHHBIX LI€JIed, MNPEIYCMOTPEHHBIX HUX YUYPEIUTEIbHBIMH JOKYMEHTAMH, IpHU
YCIIOBUH, YTO NEPCOHAJIbHBIE JaHHbIE HE OYIyT pacrpocTpaHsAThCs 0e3 corjacus B
MMCbMEHHOH (hopMe CyOBEKTOB EPCOHATBHBIX JAHHBIX;

00paboTKa MEepCOHANbHBIX JaHHBIX HEOOXOJMMa B CBS3M C OCYILECTBICHUEM
MIpaBOCYAMS;

00paboTKa TMEpPCOHANbHBIX JAHHBIX  OCYIIECTBISETCSI B  COOTBETCTBUU  C
3akoHOJaTeNnbcTBOM Poccuiickoit ®denepanuu o 0e30MacHOCTH, 00 OMNEpaTUBHO-
PO3BICKHOM JIESITEIbBHOCTH, @ TaKXKE€ B COOTBETCTBUHM C YTOJOBHO-MCIIOJHUTEIbHBIM
3akoHoJaTenbcTBOM Poccuiickoit denepauuu. Pabotonatens BopaBe oOpabaThIBATh
NepCcOHaIbHbIEC TaHHbIE PA0OTHUKOB TOJBKO C UX MUCHMEHHOT'O COTJIacHsl.

[TuceMenHoe cornacue paboTHUKA HAa 00pabOTKy CBOMX MEPCOHAIBHBIX JAHHBIX
JOJIKHO BKJIIOYATh B ce0s:

baMuInio, UMs, OTYECTBO, aJpec CyObEKTa NEPCOHATBHBIX JAHHBIX, HOMEpP
OCHOBHOT'O JIOKYMEHTa, YJOCTOBEPAIOIIETO €ro JUYHOCTh, CBEICHUS O JaTe BbIIAuH
YKa3aHHOT'O JOKYMEHTA U BBIJIABILIEM €r0 OpPTaHe;

HauMeHoBaHue (pamMuiInio, MMs, OTYECTBO) W aJpec OMNEepaTopa, MOIYHaroIIero
corsjacue cyoObeKTa MepCOHaIbHbIX JaHHBIX;

1eJ1b 00pabOTKH MEPCOHANBHBIX TaHHBIX;

nepeyueHb MePCOHANIBHBIX TAHHBIX, HA 00pa0O0TKY KOTOPBIX JAaeTCs corjacue cyOnheKTa
NEPCOHAIBHBIX TAHHBIX;

nepevyeHb JEWCTBUN C NEPCOHAIBHBIMU JIaHHBIMHM, Ha COBEPIIEHHE KOTOPBIX
JaeTcs corjacue, o01ee OMMcaHue UCMOIb3yEMBIX ONIEPATOPOM CIIOCOOOB 00pabOTKH
NEPCOHANBHBIX TaHHBIX;

CPOK, B TE€YEHUE KOTOPOr0 AEHCTBYET COIIACHUE, a TAK¥KE MOPSJOK €ro OT3hIBA.

Cornacue paboTHuUKa He TpeOyeTcs B CIEOYIOMUX clydasx: oOpaboTka
NEPCOHATBHBIX JAHHBIX OCYIIECTBIAECTCS Ha OCHOBaHMM (eAepalbHOTO 3aKOHa,
YCTaHABIIMBAIOLIETO €€ LEJb, YCIOBHS MOJYYEHHUS NEPCOHAIBHBIX AAHHBIX U KPYT
CyOBEKTOB, TEPCOHAJIBHBIC JaHHBIE KOTOPBIX IMOJUIeKAT o00paboOTKe, a TaKkxKe
OIIPEIETAIONIETO MOTHOMOYNS paboToaaTens;
00paloTKa MepCOHaANbHBIX JAHHBIX OCYILECTBISETCS B IIENAX UCIOJHEHUS TPYIOBOTO
JI0TOBOPA, OTHOIM U3 CTOPOH KOTOPOTO SIBISIETCS CYOBEKT NEPCOHANIBHBIX JaHHBIX;
00paboTKa MEePCOHANBHBIX JAaHHBIX OCYIIECTBISETCS JUIsl CTATUCTUYECKUX WM MHBIX
HAy4YHBIX LeJed MpU YCIOBUU O0OS3aTENBHOTO OOE3IMYMBAHUS MEPCOHATBHBIX
JAHHBIX;

00palboTKa MepCOHANIBHBIX JAAHHBIX HEOOXOIUMA /IS 3alIUTHI )KU3HH, 310POBbS
WIA UHBIX )KU3HEHHO Ba)KHBIX MHTEPECOB paOOTHUKA, €CIU MOJIYYEHHE €ro COryiacus
HEBO3MOXHO.

Taxum oOpa3om, B cooTBeTCTBUHU cO CT. 86, 1. 14 TK P® B nemsix obecrnieueHus
npaB U cBOOOIYENIOBEKa M rpaxkaaHuHa Paboromarenb W €ro mpejcTaBUTENH IMPHU
00paboTKe NEepPCOHANBbHBIX JAHHBIX PAOOTHUKA JIOJKHBI COOJIIOJATH CIEIYIOIINe
o01IMe TPeOOBAHMS:
00paboTKa NEPCOHAIBHBIX JAHHBIX MOXKET OCYIECTBISATHCS UCKIIOUUTEIBHO B LENSX
oOecrieyeHus COOJIIOIEHHUSI 3aKOHOB M MHBIX HOPMAaTHBHBIX IIPABOBBIX aKTOB,
cojieiicTBUsA pabOTHUKAM B TPYAOYCTPOICTBE, 00YyYEHUHU U MPOJABUKEHUHU MO CIIYKOE,



oOecrieyeHus: JTUYHOM 0€30MaCHOCTH pPabOTHUKOB, KOHTPOJS KOJIMYECTBA U KayecTBa
BBINIOJIHSIEMOM pabOThl U 00ECTIEUeHHSI COXPAHHOCTU MMYILIECTBA;
IIPU OIpeeNIEHNH 00beMa U CoAeprKaHusl, 00padaThIBAEMbIX MEPCOHATBHBIX JAHHBIX

PaGoromatens momxeH pykoBojcTBoBaThesa KoHctutynueir  Poccuiickoit
®enepauuu, TpynossiM konekcoM Poccuiickoit @enepannu U UHBIMU (heiepanbHbIMUA
3aKOHAMU;

IpU NPUHATHM PEUICHUM, 3aTparuBarolUIMX MHTEepechl paboTHHKA, PaboTonmatens He
MMEEeT TpaBa OCHOBBIBATHCA Ha MEPCOHAIBHBIX JaHHBIX PAOOTHHKA, MOJYYEHHBIX
UCKIIIOUYUTEIBHO B  PE3yJbTaTeé UX aBTOMAaTHU3UPOBAHHOM 0OOpabOTKH WM
3JIEKTPOHHOTO IOJYYECHHUS;

3allliTa MEePCOHANbHBIX JTAHHBIX PAaOOTHUKA OT HEMPABOMEPHOrO MX MCIOIb30BAHUS
WM yTpaThl oOecnieunBaercss PaboronmareneM 3a cYeT €ro CpeAcTB B MOPSIAKE,
YCTAaHOBJIEHHOM (heJIepalIbHbIM 3aKOHOM;

pabOTHUKM M UX NPEJICTABUTENU JOJKHBI OBITh O3HAKOMIIEHBI TOJI PACHHUCKY C
JOKYMEHTaMHU VYupexaenus, YCTaHABIUBAOIIUMU MOPSA0K 00paboTKH
NEPCOHATIBHBIX JaHHBIX pa0OTHUKOB, a TakKe 00 HUX MpaBax U O0S3aHHOCTAX B ITOM

o0nacTy;
BO BCEX CIy4asix OTKa3 paOOTHHKA OT CBOUX MpPaB HA COXPAHEHUE M 3AIUTy TalHbBI
HEJICHUCTBUTEIICH.

4 TIEPEJAYA 11 XPAHEHUE ITEPCOHAJIbBHBIX JIAHHBIX

[Ipu mnepemade mnepcoHaNbHBIX JaHHBIX paboTHUKa PaboTomaTens qOMKEH
coOJII01aTh ClIeYIONKe TPeOOBaHUS:
HE COOOIIaTh MEePCOHANIbHBIE TaHHbIe PAaOOTHUKA TPEThel CTOpOHE 0e3 MUCHMEHHOTO
corjacusi pabOTHHKA, 32 MCKIIOUEHHEM CJIy4yaeB, KOTJa 3TO HEOOXOAMMO B IENSIX
NpEenyNpekKIeHUs YIpo3bl KU3HU M 3I0POBbIO paOOTHUKA, a TaKkKe B CIIyyasx,
YCTaHOBJICHHBIX (peiepaibHbIM 3aKOHOM;
HE COOOIIaTh MEepPCOHAIbHBIC JTaHHBIC PaOOTHHKA B KOMMEPYECKHX IENIX 0e3 ero
NUCBMEHHOTO COTJIacHsl. MPEAyNPEauTh JIUIl, TOJYyYHUBIIUX TEPCOHATBHBIC IaHHBIC
paboTHHKA, O TOM, YTO 3TH JIaHHBIE MOTYT OBITh UCIOJIB30BaHbI JUIIb B LETAX, IS
KOTOPBIX OHHU COOOIICHBI, B TPEOOBATh OT ATHX JIUIl TMOATBEPKACHUS TOTO, YTO ITO
npaBwio coOmtoneHo. Jluia, MOMy4YuBIIME TMEPCOHANIbHBIE JaHHbIE pPaOOTHHUKA,
00s3aHBI  COOMIONATh PEXKUM CEKPETHOCTH (KOHpUACHIHAIbHOCTH). JlaHHOE
[TonoxeHne He pacpoCTpaHsIeTCss Ha OOMEH MEePCOHANBHBIMU JaHHBIMH PAOOTHUKOB
B MOPSIZIKE, YCTAHOBJICHHOM (peiepaabHbIMHU 3aKOHAMU;
OCYHIECTBJISITHh TIEpelady TEepCOHATBHBIX JaHHBIX pAOOTHUKOB B  Tpeaenax
VYupexaeHus B COOTBETCTBUU C HacTosuM llonoxxenuewm;
paspemarb JOCTYNl K TEPCOHATBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIEIIHMAIBHO
VIOJHOMOYEHHBIM JIMIIAM, TPU O5TOM YyKa3aHHBIC JIMIA JOJDKHBI WMETh MPaBO
MOJIy4aTh TOJBKO T€ MEPCOHATBHBIC JTaHHBIE PAOOTHHKA, KOTOPhIE HEOOXOMUMBI IS
BBITIOJTHEHUS] KOHKPETHON (DYHKITHH;



HE 3ampaliMBaTh HMH(MOpPMALMIO O COCTOSSHUM  370pOBbi  paOOTHHKA, 3a
UCKIIIOYEHUEM TE€X CBEACHHUH, KOTOpbIE OTHOCATCS K BOIPOCY O BO3MOKHOCTH
BBINIOJIHEHUS pAa0OOTHUKOM TPYIOBOH (PYHKIUY;
nepenaBaTb MNEPCOHAJbHbIE JaHHbIE PAOOTHHKA MPEACTABUTENSIM pPAOOTHUKOB B
MOPAJKE, YCTAaHOBICHHOM TpyaoBbIM KoxekcoM Poccuiickonn @enepauuu, u
OrpaHUYMUBATh 3TY UH(OPMALMIO TOIBKO TEMU NEPCOHATBHBIMU JAHHBIMU PAOOTHUKA,
KOTOpblE HEOOXOAUMBI [IJIsl BBINOJHEHUS YKa3aHHBIMU MPEACTABUTEISIMU HX
byHKIUY.

XpaHEeHUE U UCTIOJIb30BAHUE MEPCOHATBHBIX TAHHbBIX:
[lepcoHanbHble 1aHHbIE pAOOTHUKOB 00pa0aTHIBAIOTCSA U XPAHATCS B OTHENE KaJpOB,
MEPCOHANIbHBIE JTAHHbIE yYallMXcsi 00pabaThIBAIOTCS U XPAHATCA B KAHLEISPUU U B
MpeIHa3HAYEHHBIX JJIs1 3TOTO 3JIEMEHTaX UH()OPMAIMOHHBIX CHCTEM.
[lepcoHanbHble JaHHBIE pAOOTHUKOB U yYAUTUXCS MOTYT OBITh MOJYYEHbI, TPOXOAUTh
JanbHEHIy0 00pabOTKy U MepeaBaThCsa Ha XpaHEHUE KaK Ha OYMa)KHbIX HOCUTEISIX,
TaKk ¥ B DJIEKTPOHHOM BHJI€ — B JIOKAJIbHOM KOMIBIOTEPHOM CETH U B CIELHAIBHBIX
KOMITBIOTEPHBIX MPOrpaMMax.
[Ipu nonyyeHun nNepcoHaANbHBIX JAHHBIX HE OT pa0OTHHUKA (32 UCKIIIOUEHHUEM CIIy4aeB,
€CJIM TEePCOHANIbHBIE JaHHbIE OBUIM MPEIOCTaBICHbl PabOTONATENI0 HA OCHOBAHHUU
denepanbHOrO0  3aKOHa  WJIM  €CIM  TEPCOHANbHBIE  JIAHHBIE  SIBJISIIOTCS
o0IIeI0CTyMHBIMU) paboTo/aTeNlb A0 Hadaja oOpabOTKHM TaKuX TMEPCOHATBHBIX
JAHHBIX 00s3aH MPEIOCTaBUTh PAOOTHUKY CIEAYIOUTYI0 HH(OPMAIIUIO:
HauMeHoBaHue ((pamuins, UMsi, OTYECTBO) U aJIPEC OINepaTopa WK ero NpeICTaBUTEIS;

1esb 00padOTKM MEPCOHATBHBIX JJAHHBIX U €€ MTPaBOBOE OCHOBAHUE;
IpeJrnoaraéMble MoJIb30BaTEeIN MEPCOHAIBHBIX TAHHBIX;

YCTAHOBJICHHBIC HACTOAIIUM q)eI[epaHI)HBIM 3aKOHOM IIpaBa CY6T)€KT3 IMCPCOHAJIBHBIX
JaHHBIX.

5 JOCTYIIK IIEPCOHAJIbBHBIM JAHHBIM PAGOTHHUKOB

[IpaBo mocTyma K mepcoOHaIbHBIM TaHHBIM PA0OTHUKOB UMEIOT:

JUPEKTOp YUpeKIeHUs,

COTPYIHUKH OT/eIIa

KaJIpOB; COTPYIHUKH

OyxranTepum.

PaGoTHHK YupexaeHus UMeeT MpaBo:

MOJIy4aTh JIOCTYN K CBOUM I€PCOHAIBHBIM JAHHBIM M O3HAKOMJIEHHWE C HHUMH,
BKJIFOYAsi TIPaBO Ha 0€3BO3ME3THOE MOTyUeHHE KOMUMI JTF000M 3amicH, CoaepKamiei
MepCOHANbHBIC TaHHbIE PaO0OTHUKA; TpeboBaTh oT Paboromarenss yTouyHeHUs,
WCKITIOUCHUS WJIM WCTPABICHUS HETOJIHBIX, HEBEPHBIX, YCTAPEBIIUX,
HEJIOCTOBEPHBIX, HE3aKOHHO TOJYyYCHHBIX WJIH HE SIBIISTFOTIIAX

HeoOxonmuMbIMU 17151 PaboTomaTens nmepcoHaNbHBIX JaHHBIX;
nmoyry4ath oT Paboromarens:

CBEJICHHS O JIMIAX, KOTOPbl€ MMEIOT JOCTYIl K MEPCOHAIbHBIM JTaHHBIM WUIIU
KOTOPBIM MOKET OBITh MPEIOCTABICH TAKOW TOCTYII;

nepeyeHb 00pabdaTbIBaeMbIX MEPCOHAIBHBIX JAHHBIX U UICTOUHHUK UX

MOJIyYEHHUS; CPOKU 00pabOTKU MEPCOHATIBHBIX JaHHBIX, B TOM YUCJIE

CPOKH UX XPaHCHHUS;

CBEJICHHSI O TOM, KakHh€ IOPUIUYECKHE TMOCJIEACTBUSA sl CyObEeKTa MEePCOHATbHBIX
JTAHHBIX MOKET MOBJIeYb 3a COO0M 00pabOTKa €ro NepCcoHaIbHbIX TAHHBIX.



TpeboBaTh u3BenieHuss PaboTomarenemM Bcex NI, KOTOPBIM paHee ObLIM COOOIIECHBI
HEBEpPHbIC WJIM HEMOJHbIE TEPCOHANIbHBIC JAaHHbIE, 000 BCEX MPOU3BEACHHBIX B HUX
WCKITIOUEHUSX, UCTIPABJICHUSX WJIH JIOTIOJTHEHUSX;

00’kaoBaTh B YMOJHOMOYEHHBIN OpraH Mo 3ailuTe MpaB CyOhEKTOB MEPCOHATBHBIX
JAaHHBIX WJIH B CyAcOHOM TIOpSIKE HEMpPaBOMEpHBbIC ICHCTBUS WM Oe3AeHCTBUS
PabGoronatenst mpu oOpabOTKe U 3alIUTE €ro MePCOHATBHBIX IAHHBIX;

KOITMPOBAaTh W JIeJIaTh BBIITMCKU IEPCOHANIBHBIX JaHHBIX PabOTHHKA pa3perniacTcs
HCKJIFOYUTEIBHO B CIY)XEOHBIX IEJISIX C MUCBMEHHOTO pa3pellieHHs] HaudallbHUKa
oTHeNa KaJpoB; Iepeaada MHpOpMauuu TPEThed CTOPOHE BO3MOXHA TOJBKO MpPHU
MMCbMEHHOM COTJIaCUU PaOOTHUKOB.

6 OTBETCTBEHHOCTH 3A HAPYIIEHME HOPM, PEI'VJIMPYIOHIUX
OBPABOTKY U 3AHIUTY INHEPCOHAJIBHBIX JAHHBIX

PabGotHukn VYupexaeHus, BUHOBHbIE B HApYUICHUHM HOPM, PETYIHPYIOLIUX
nojiyueHue, oOpaOOTKy W 3allMTy TNEePCOHAJIbHBIX JaHHBIX paOOTHUKA, HECYT
JUCHUIUIMHAPHYIO aJAMUHUCTPATUBHYIO, T'PaXIaHCKO-TIPABOBYIKD WM YTOJOBHYIO
OTBETCTBEHHOCTh B COOTBETCTBUHU C (peiepaibHbIMU 3aKOHAMMU.

7. CPOK JIEVCTBMUS TTOJIOXEHU

Hacrosmee mnonoxkeHue IEUCTBYET C MOMEHTa YTBEpkIeHHS. Cpok AeHCTBHS
JAHHOTO TIOJIOKEHUS - 10 BBeIeHHsI HOBOTO. [Ipy M3MEeHEHUH HOPMATUBHO-TIPABOBBIX
JOKYMEHTOB, PErIAMEHTUPYIOUIMX JEUCTBHE JOAHHOIO JIOKalbHOro akra MAOY
COHI Ne 49 B otHOmeHUH OOPaOOTKH TIEPCOHANBHBIX JJAaHHBIX COTPYIHUKOB
yUpeXKICHMs, a Takke oOywaromuxcs ©  (Wik) poauTened  (3aKOHHBIX
npelicTaBuTenei), B TIOJIOKEHUE BHOCATCA M3MEHEHHUS B COOTBETCTBHH C
YCTAHOBJIEHHBIM MOPSIAKOM.



		2022-07-07T23:41:44+0300
	Пархоменко Светлана Анатольевна




